J&tphotopro

The destination for photography and digital imaging professionals

Now that you have joined dotPhotoPro.com follow these 5 steps
to start profiting from your photography.

STEP 1 - Set Up Account Information

STEP 2 - Upload Images

STEP 3 - Set Pricing/Select Products for Resale
STEP 4 — Customize Your eCommerce Site
STEP 5 — Promote Your Photography
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STEP 1 - Set Up Account Information

1.Begin by logging into your account with your user name and password.

I

PHOTOGRAPHERS: SIGN IN

User Name: ' pho- What to do if you forgot your password...

Password: '.oootooool
Crpepe - If you do not see your account information or albums check
Get started today

the upper left corner to view your security access. If you have

e

used the wrong password your default view of the album is
"GUEST" Login with your correct password or click “Forgot
Password” when returning to the homepage and an email will
be sent in moments with your correct password.

2.Begin by clicking on "My Account” at the top right of the page.

Share | Shop | Galleries | '\_,_“r Cart | My Account | Help | Sigs

My Shows | My Projects My Web Site | Top Picks

My Albums [w [ Search ||

3.See "Account Settings” select and click on “"Account Information”.

_k@ Account Settings s Selling Your Photos
Account Information View Commission History
Privacy Settings Mew! Storage Manager
Display Settings Payment Information (Pay Me)
Back Printing Options Set Custom Price Plans
Photo Comments Turn OFF Custom Pricing

4.Fill out the form with your name, address, phone and photography business information.

Account Information Current Membership: Free

User Name:
pho-go-photo

Member Password: Confirm Member Password:
LA LI L] sesscseee

Guest Password: Confirm Guest Password:
First Name / Initial: Last Name:

[Mary | |Smith

E-Mail: Camera/Cell Phone E-Mail @:
|mary@comcastnef

Check if you're a professional photographer

Business Name: Type of Photographer: N
PHOGO Photography Weddings/Portraiture ivl
Address 1: Address 2:

|?4 Hayden Lane
City / State / Zip:
|Elkins

Country: :
United States |V|

|az  |osgs4

[

Phone:

(7129864568 &D 5.Click "SAVE"
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STEP 2 - Upload Images

1.Click on the Upload Photos/Videos Option

o -

Welcome back, pho-go!
What do you want to do?

o’ 3 .
o ad |
[k Rocer & S —
=

Add Photos Share Your

& Video

CONTINUE TO MY DOTPHOTO

[ Piease o2 not snow tnis distog agsin

=qn

op for
Prints & Gifts Stories

2. If you are new user to dotPhoto the UPLOADER TOOL will need to be installed on your
computer. Don't worry it is safe and really easy to install. Just click “Install” and it appears in
your web browser.

3. You will notice that files from your computer pop up on the left hand side, simply drop
down your folders until you locate the images you are seeking, click on your folder and notice
your images instantly appear on the right hand side.

Click here for other ways to upload.
Select album
July 17, 2006 (new album) v/

= L’Lﬁ Desktop
#- ) My Documents
ﬂ My Pictures
'.J My Computer
;- & My Network Places
-2 Recyde Bin
39 Shareto-Web Upload Folder
I CADIG7WY_ipg_files
&) Misc

B EH

BB

4.Select album - choose from the drop down menu of existing albums or a new one is auto-
matically generated for you with the date.

Select album -
July 17, 2006 (new album) ||
July 17, 2006 (new album)
- Sample Event Photographs
Tantum Portraits 3-6-06
o =L

[+ :j My Pictures

5.View - choose how you would like to view your images during uploading from the drop
down menu.

View
Thumbnails ||
‘Thumbnails
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STEP 2 - Upload Images - Continued

6.Size — choose from the drop down menu of options for sizing of your images online. Some

things to consider at this point would be

how you are using your dotPhoto account, if you will

be printing large format prints you may want to upload your original file size to insure

optimum printing. However if you are
pressed file should be fine.

) Size
| Original
AL

4x6 optimized
_|3%5 optimized
Share/cell optimized

]

printing mainly 4x6’s and smaller are smaller com-

7. Watermark - choose from the drop down menu of options on size of the “PROOF Water-

mark” that you would want to appear on your images.

Watermark
2

8. Select as many images as you would like to upload by drag and drop individually or click
and shift to select more than one. To batch upload all images click “SELECT ALL"

reantm @ (3
Frovn SEINGA0 00 MemUDOS0] DROONEnT S50 AL o
+ B T D g aay | % Chek -

Qs - d93
agren @] e
Lo

= =

sl G Search N Mok =

dabphobc

My dotFastn wypamem B

Click here fer othar waxs to uslosd,
Seboct album

] voe

sy Prajec |

9. Click "ADD” "ADD ALL" to drop
selected images into the UPLOADER
BAY.

10.Click "UPLOAD"in the upper right
corner to upload to your album.

11. The PROGRESS BAR depicts each being uploaded and removes it from the bay. When

completed the bay should be empty a

nd a message should appear that your upload has

been completed. Click “OK" to view your newly uploaded album.

C:\Documents and Settings|Ouwreer iDesktop\onine_gallery\mints_sion. og [

Sent: 43 kiobytes of 0 klobytes
Esbmated tme: B seconds of 10 seconds
[7] Close this dalog box when upload completes
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STEP 2 - Upload Images - Other Methods

Other ways to upload include:

Single Image Uploading - Online based individual image to upload tool, which allows for a

maximum of 20 individual images to be uploaded in a single batch.

2 dotPhoto - Upload - Microsoft Tnternet Explorer
Be Edit Yiew Favorites ook Help

Q- © HWRAG P G @ -5 W- K PB

hittp: v, dotphoto. com MemUpload, asp?sh

(] (Gl sewch - 3 P B popups cuay | A check - K Atk + 1 ior) [ optors

Share | Shop | Galleries | W Cart | My Account | Help | Sign Out

ed by:
powered br: dotphoto |y yopnor [ETITTR MyShows | MyProjects | MyWebSite | Top Picks

WELCOME BACK  Membsr. pho-ge  Plan Typa: Free | Upgrade |l My Albums [ ] Search

Add photos to your album Upload photos by email ETP Upload Instructions
(Images must be attached
in a plain text message)

Sclect album | July 17, 2006 (%] Watermark None [+

Image(s) [ IPG/IPEG/EMP/PNG/TIF)  Add Sound(s) ( WAV/MP3/MPG ) Add Title(s)
{optional) {optional)

l [LBrowse.] |
l |[Bowse—] |
|
|
i

i .
|CBrowse] |
[Browse] |

L [Bowse.]

l |[Browse... |
[ |[Browse.. |
[ |(Bewse.] |
| |[(Browse.] |

Upload photos by email to uploads@dotphoto.com - Images must be attached in a plain text

message.

FTP Uploading — For complete instructions on how to upload using FTP place the following

link into your web browser:

http://dotphoto.custhelp.com/cqgi-bin/dotphoto.cfq/php/enduser/std_adp.php?p_faqid=1
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STEP 3 - Set Pricing/Select Products for Resale

1.Begin by clicking on “My Account” at the top right of the page.
2.5ee “Selling Your Photos” select and click on “Payment Information (Pay Me)"

5. Selling Your Photos
Payment Information (Pay Me)

Set Custom Price Plans
Upload Your Logo or Banner

3.Please follow all of the instructions on the page, guiding you to enter tax identification and

bank account information in order for dotPhoto to process your commissions. Once
complete, click “SAVE" and you will be launched into the CUSTOM PRICING PAGE.

Banking & Checking Payee Information

Payee: | | |

Address1: |

Address2

= |
City/State/zip: | J [l
Country: |United States V'

Tax ID/SSN:

Example of checking information location

9 Digit Bank
Routing Number

4.Please follow all of the instructions on the page guiding you to set custom pricing. There

are three ways to set custom pricing:

1.Add Standard Dollar Markup, allowing you
to set a certain dollar mark-up to every
product you offer in your store.

or

2.Set Standard Markup Percentage, allowing
you to set a certain percentage mark-up to
every product you offer in your store.

or

3. Set Suggested Prices, pre-calculated
above standard retail value set for every
product you offer in your store.

You may also choose to set no markup to your photos; automatically dotPhoto will assign a

minimum 15% markup for selling.
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STEP 3 - Set Pricing/Select Products for Resale - Continued

5.dotPhoto has over 70 products to select from for resale in your store. By default all products

"2 dotPhoto  Custom Prices - Microsodt Internot Explorer

Bl £ fw Fgeontes Jook Hep

Qw-9 H@E

Agdress ] hitpe:,fwwwr, dotphoto. com CistomPrioss sep

) sewch Favores 4§5)

93

= &

Coogle « - g PP B pe sy | U Oea -

| are selected, however you have

the ability to select which

Proceed balow to add and delote in
Further adpust prices on indeedual it
price.

for resale or mard

[7] besetect All Producis
[ prints & Cards
35 4655

nDi 41795

B & &

#i0; ¢ 1695

apiowatets: £995

3]

= Print Packages

[ calendars

12-month Calendas; 3998 [

[ Mauce Dade & Moras

NG ¥OUr SWN &

Motes Mot all direct to consumer products are available to professionals
up. The minimum allowable resel
b5 15% over dotPhote's everyday low direct to consumer price.

L SAVE CHANGES ]
Sof Suqaested Prices  Set to No Markup

e

Greating Care: § 1095

1B-manth Calendas: £ 4395

products you would like to sell

by clicking on individual check

v price for any item

boxes located to the right of
each product or selecting an
entire group of products by

2wk ¢ 795
category.

=7 g 1095

11xt4: 1005

5 @ wniemet

6. To deselect all products in your store click “SELECT ALL PRODUCTS” this will wipe out all

product selections and pricing. To add
products back into your store check on
the category or individual product then
select your pricing structure from Dollar
Markup, Percentage Markup or Suggested
Prices.

[ SAVE CHANGES J
Set Suggested Prices Set to No Markup
[ select All Products
Prints & Cards
3x5: £/6.95 ax6: 5795 |
4xD: 4795 57: 41095 |[]
8x10: 41695 11x14: 41995 |[F]
4pk-Wallets: 995 | Greeting Card: §1095 |
Print Packages
Packagel(i—f;g,w zexi0 Jeoss | FPackese rz4(_a—p¢£c€‘;aﬁl[§t>;§; 1300 |@
Pakane 3 (295,12 fonn
O calendars
12-month Calendar: g |:| 18-month Calendar: g D

7.To set your pricing structure click “SAVE CHANGES”

SAVE CHANGES
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STEP 3 - Set Pricing/Select Products for Resale - Continued

8.You are now on the Select or Edit Custom Price Plans page; please follow the instructions
on the page guiding you to assign a pricing plan to an album.

-0
| G osewen - g PRk e ciay | M Cwak R Ak = e
oo by: dOtphote

| My dotl

Account Settings
\I\menevef ¥oud create @ new albiam, you can estabish your own prices to tharge

Billing Information mbwmtosfrwnmalm'n All naw abtmdﬂam the Account
Flan that you set up haere, But you can ovemde Ascount Plan prong by addng

Order Tracking naw plans here. ARer addng 2 plan, you can ssign it to alums by didang on
“Assign Albums Preferences.”

" below or choosing the plan under “Album
Sharing

All sub-albums will always use the same pnang plan as ther parent album, 50
Selling Your Photos Shemie rmta ikl you chiom the pricho b it stbmm, i are 3i5c changin

View Commissian History
Storage Manager
Payment Information T apsign a Custom Price PMlan to an album, you must first areata a new price
(Pay Me) plan, and then dck “Assgn Abums” where you may then assgn your album
Sat Custom Pricing {‘lwﬁ'ﬂmdm
Turn OFF Custom Pricing
Upload Your Logo Edit Price Plan Mame: [
or Bunsut You cannot change the base “Account Plan~
AT Linking to dotPhoto
P Add Mew Plan | Asslan Albums | Edit Prices | Turn OEE Custom Pricing
& Extras

A camera / Cell Phone Custom Pricing Is curreatly turned OM,

9.Select "Add New Plan’ type the name of your new plan and click “SAVE".

Enter your new plan name in the box below and click "Save”. Click "OK" in the
next dialogue box to complete this step.

Edit Price Plan Name: |Prints Only| Save

You cannot change the base "Account Plan™
Cancel

Custom Pricing is currently turned ON.

10. Select "Assign Albums? choose the individual albums you would like to assign your new

pricing plan to or select all

O - © REQ Pruvfroom @ 35 5 -IH DB _ albums if you wish to assign
Gocgle - | (] sewen - i P iiay | % e -

- . 1 your new pricing plan to all,
pvesti a..,.? @6 then click “SAVE”.

| My dotPhots
WELCOME MACK  Swmbee ste-ge  Pan Treal Fra | Ungroie
My Alhums

[ My Account % Selling Your Photos

Click on "BACK TO MY
— Assign Albums |
o ’ ACCOUNT" to continue

ched(alan:um:malyou wish to assign the listed pricing plan to, then

ik
3 + Albums. are cummently assigned to the fisted album are sutomatically
Order Tracking d'udmd 1 yous tinchack Hesa albus and thek - Savés e deFak ricing ptan

sharig et working within your account.

:|  Selling Your Photos | Plan Name: Prints Only

Viaw Commission History || ((Ef CheckAl | Unchack AR n}

Morhgs, T [Album Name |Assigned Plan
P I it b =

IPa:‘:'I:?‘“ Sltaes [0 uly 17, 2006 |Account Plan
Set Custom Pricing D

{Sample Event Photographs |atcount Plan
Turn OFF Custom Pricing

Upload Your Logo [ [Tantum Portraits 3-6-08 |Account plan
Banner

or
A7 Linking to dotPhoto Save | Edit Prices | Edit Plans
o4 Extras
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STEP 4 - Customize Your eCommerce Site

1.Begin by clicking on "My Account” at the top right of the page.
2.See “Selling Your Photos” select and click on “Upload Your Logo or Banner”

's! Selling Your Photos

View Commission History
MNew! Storage Manager
Payment Information (Pay Me)
Set Custom Price Plans

Turn OFF Custom Pricing
Upload Your Logo or Banner

3.Create your own logo or custom banner in a software program of your choice; be sure to use

the dimensions of:
330 pixels in width by 46 pixels in height

e " :al :\e» :-au oo el - : n'-" . .
OO HRAG Prwe e @ -5 5-JHDS 4, Click "BROWSE" to search for
Adsress | ] s o ot compuokad 90,250 - LT .
Gougle- o] G e < @ T e § o < < 100 B your creative to upload.
Share | Shap | Galleries | 57 Cart | My Account | Help | =
".;?:J m f.
b dOtphole | suimts | Myt | SyShem | sy Proicis | mywen it

| T

5. Chose your file and click
“OPEN” to import to the
dotPhoto browser.

| My Account i Sefling Your Photos

— )
Uploa
®{  Account Settings

or Banner

You
Billing Information

Order Tracking
Sharing [:
¢ Selling Your Photos

wmp 2

File:  C\Documants and Seni [ Siowse |
Wimw Commission History
Storage M per

Enter 2 URL a5 2 destination for when the user dicks on your loga (opbanal
URL: http:feswene pho-ga.com]

Set Custom Pricing —
Set Cust iing Tiaad

Turn OFF Castom Pricing

Upload Your Loge

ar tlanmer
e — Ta debete your axisting lago, cick hera: [Delele
4 Extras
7 Camera [ Cell Phone =
L] ® Faeret

6.1f you have your own website enter the URL of your website in the space provided.

Enter a URL as a destination for when the user dicks on your logo (optional).
URL: | hitp:fjwww.pho-go.com|

7.Click "UPLOAD" to load your logo or banner to the dotPhoto website.
8.Your upload will be a success if you see your logo or banner on the left side of the page with

a powered by dotPhoto logo displayed.

@ @ 6

powered by: aotphota

Share | Shop | Galleries |

l My Albums | My Shows My P|

My dotPhoto




ds;bphobopro

The destination for photography and digital imaging professionals

STEP 5 - Promote Your Photography - Continued

Set Up Address Book
1.Begin by clicking on “My Account” at the top right of the page.
2.See “Sharing” select and click on “Address Book”.

7] new! Sharing

My Web Site
Address Book
Invitation Tracking

3.The Address Book page is displayed. To manually enter an address, click “Add Contact”enter
thelr contact mformatlon and click SAVE & EXIT or SAVE & ADD ANOTHER.

1| Entar required farmation,

oot Pt

Want to make s
1) Whit would you like to share? a smart banking
Hiem i share chaolee 1oo?
it Opena 2| Enter optional contact information.
High Yiekd | PP pTa—
Maney Market
acnunt today. Vit M Lot e
Great Rate:
0o AP Tl Campbtry
J'Whu I:rm w ||| Ildenli e Address 1 Ao 2
‘achdriess ook oF estet & few Contact, s B
™ |m«| s :ua.m.... Py Ll your aniolog prie o =
i s
Addrans Bock: tvitation Lint: i Couniry:
Wi Costact i Grnun i
Dsiste L iew i rs Uit st =
(it 4 g A B Iioms Fhone Wik Phise
Chubs | - —
Co-Warkers s =
8] e ne Bt === (e

Import Addresses from Other Sources
1.See “To import E-Mail Addresses” select and click on “Click Here',

(2) Who do you want to share with?
" You can select contacts from your address book or enter a new contact.

To import E-Mail Addresses, click here.

2.The Import E-Mail Addresses page is displayed.

Import E-Mail Addresses to dotPhoto

Please select the type of address book or file you are importing:

(& Microsoft Outlook Express
O Microsoft Outlook Standard
O Delimited File

If your e-mail program is not listed please select Delimited File.

CONTINUE

3.Select the type of address book you want to import, select and click “Continue”
4. Please follow all of the instructions on the page guiding you to finish importing your
address book.
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STEP 5 - Promote Your Photography - Continued

Send an E-Mail Invitation to View an Album

The invitation is a simple text email. It does not contain your images. Instead, the email
contains a link that takes your guest straight into your dotPhoto album, where guests can
view your album or show and purchase prints or merchandise.

If your albums are password protected, the link you send admits your guests to albums with
the same password only. For example, if three albums are protected with the password
wedding, an email invitation to any of the three albums admits guests to the three wedding
albums, only.

To Send an Invitation to View an Album
1.Select and click the “My Albums Tab"

powered by: dgstphoteo 3
= y: dge P My dotPhoto v Album: | My Shows My Projects |

2.Mouse-over the album you intend on sharing, see the “Menu”click “Share”

Watch Show
View Album
Add to Cart > ‘
s
| Add Photos
— Album Settings o
= e Eve ntum Pod
Ji
7/14/08 1408

3.Please follow all of the instructions on the page guiding you to share your aloum.
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STEP 5 - Promote Your Photography - Continued

Making all your Albums Public for anyone to View

This will allow any guest who visits your account to view your albums as well as display your
albums in a public search.

1.Begin by clicking on "My Account” at the top right of the page.

2.See "Account Settings” select and click on "Privacy Settings”
¥{) Account Settings

Account Information
Privacy Settings
Display Settings
Back Printing Options
Photo Comments

3.Click to check the box next to “Allow public searches of my images by default”

Allow public searches of my images by default
You must have created your photos or own the copyrights to make your
images public. This function will allow other dotPhoto users to search for
your photos and purchase them regardless of any password protection
you may have put on a particular album. dotPhoto STRONGLY
RECOMMENDS that you keep images of your children in private albums,
as well as any other images that you would feel uncomfortable
allowing a stranger to purchase. If you have these types of photos, do
not use this function. Instead, put private images in password protected
albums and place images you intend for public sharing in other albums
expressly for that purpose. Be sure your public albums are password
protected differently than your private albums and make them public on an
album by album basis in *Album Preferences™.

4.Click “"SAVE"to complete.

Privacy Settings

Your preferences have been saved.

Selecting Individual Albums for Public View
1.Begin by clicking on "My Account” at the top right of the page.

2.See "Account Settings” select and click on "Privacy Settings”
¥{) Account Settings

Account Information
Privacy Settings
Display Settings
Back Printing Options
Photo Comments

3.Click to remove all checks from “Allow public searched of my images by default”and “Make

All of My Pictures Public”
Privacy Settings 4. Click “"SAVE" to complete. Your pictures

Make All of My Pictures Private are now prlvate'

[] Allow public searches of my images by default

You must have created your photos or own the copyrights to make your
images public. This function will allow other dotPhoto users to search for . .. .
your photos and purchase them regardless of any password protection 5. TO ma ke an |nd|V|d ual album pub|IC,
vou may have put on a particular album. dotPhoto STRONGLY
RECOMMENDS that you keep images of your children in private albums, . . . " n
as well as any other images that you would feel uncomfortable begln by C|ICkIng on the My Albums”tab.
allowing a stranger to purchase. If you have these types of photos, do
not use this function. Instead, put private images in password protected
albums and place images you intend for public sharing in other albums powered by: thPhol‘-ﬂf My d

< y dotPhoto
expressly for that purpose. Be sure your public albums are password |
protected differently than your private albums and make them public on an
album by album basis in *Album Preferences™.
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STEP 5 - Promote Your Photography - Continued

6.Mouse-over the album you intend on working with, see the "Menu” click “Album Settings”

Watch Show

View Album

Add to Cart

Share

Add Photos
—————— pr—
Sample Event D;’:ntun—- Pg

Photographs
7/14/08 2/14/08

)

Share | Shop | Sslleries | W Cart | iy Accoust | el

@ 6

Choose Albuin Styke

Eatogery
Macelaao v

Assnciate Alhum with Show: | Hore L3

Categarion Altur; Pramur Phosgrapty - Shudias =

Sot Price Plas Poris Daly

B Allow Public Sesrch € -
] e st Uplaat

[ afow Sale of Digitsl Downbaads 0

[ Allrw Vot Commnty O

[7] Désplay this allum on My Cwn Phats Site O

-

doiphete [ .

| soutom micn ot I < |
Ny detFhoio oy Alamy ¢ Sample Event Photographe .
Al Sotisgs
Albuss Mo Framia | ourt Iy aine » IRy
P—
Allisms Cebet o Dt 20 Verizon Ovling
Fvent Siar Datb 40008 i
Event End [ate: 2008 m—— - ]
— e

10. Click “SAVE CHANGES" to complete.

7.See “Allow Public Search’ click the box to
check and make active.

8.To publish your album into the Gallery-
see “Categorize Album” scroll through the
menu for the category you desire, click
title to complete.

9. See “Set Price Plan” if you intend on
selling your photos through the galleries,
select the plan you desire from the drop

down menu.





